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Instructions for use:
All fields must be completed each month or your report will be considered late and subject to a $10.00 late fee. Bookkeeper Office

¢ Complete the Status and Name fields for each vanpool member. U2l L=efail
¢ Status is each members role in the vanpool. Use the following abbreviations.
PD=Primary Driver, BU=Back-Up Driver, BK=Bookkeeper, R=Rider Only. 3 _ 3
¢ Fill out the grid corresponding to the day of the month with each vanpool members daily vanpool activity. = =
¢ Complete the One Way Passenger Miles for each person. (Each persons starting point to their final destination). >g .f'_f 2 2‘;’,
¢ Record monthly fare activity in the Fare Per Rider column. g = = g
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- = OneWay Drlver + = Round T”_p Drlver White Copy - Vanpool Fleet Coordinator
/= One Way Rider X = Rognd Trip Rider Yellow Copy - Vanpool Group 11/99
0 = No Show H = Holiday




